
Town Center Design Review Process

Pre-Application 
Conference

(Required for Major TCDR 
only, optional for other 

projects)

Applicant negotiates 
DA with City Staff

PC holds public 
hearing on draft DA

CC approves DA

Applicant submits 
Design Review 

application

Application 
determined 

complete

City staff prepares 
Staff Report and 

Recommendation

DRB holds public 
meeting with City 
staff and applicant

Development Agreement Process (Optional)

*

*= 21-day notice to all LFP property owners

Key:
CC = City Council
DA = Development Agreement
DRB = Design Review Board
HEx = Hearing Examiner
PC = Planning Commission

*

*

Major Town Center 
Design Review

(new construction or 
alteration of 5,000 square 

feet or 50% of existing 
structure)

AND
Minor Town Center 

Design Review

(alteration of less than 
5,000 square feet of 
existing structure w/ 

exterior change)

DRB and staff 
recommendations 

sent to Director

Written decision 
issued by Director

DRB prepares 
recommendation 

after public meeting

DRB and staff 
recommendations 

sent to HEx

HEx holds public 
hearing

Written decision 
issued by HEx

*

Minor Town Center Design Review with Exterior Change

Major Town Center Design Review


