APPEAL INSTRUCTIONS

I
The final decision of a Municipal Court Judge may be appealed in criminal traffic or criminal non-traffic matters and contested hearings on infractions.  The procedure for perfecting an appeal from the Lake Forest Park Municipal Court (LFPMC) are provided for in the Rules for Appeal of Decisions of Courts of Limited Jurisdiction (RALJ, Title 2 of Washington Court Rules).  The Municipal Court is required to start the appeal process.

II
A Notice of Appeal form may be obtained from the LFPMC clerk.  This form must be filled out completely and filed with the LFPMC within thirty (30) days after the judge’s decision.  The purpose of the Notice of Appeal is to inform the Court and the prosecutor that you are asking the Superior Court to review your case.

III
The Notice of Appeal must include the following information:


A
The identity of the plaintiff and defendant in the case you are appealing.

B
Your name (as appellant), the case number, the name of the court and date of the decision you are appealing.

C
The type of case you are appealing with a description of the charge.

D
A description of each decision you want reviewed.

E
Your address and telephone number and the name, address and telephone number of your attorney and the prosecuting attorney involved in your case.

IV
When you have filled out the Notice of Appeal form, make two (2) copies of the original and distribute them as follows:

· File the original Notice of Appeal with the LFPMC

· File the first copy with the prosecutor’s office located at the receptionist desk of City Hall

· Keep the second copy for your records

· Pay the King County Superior Court filing fee of $230, if required

There is a non-refundable filing fee of $230 for appeals on infractions.  This fee is payable to the LFPMC in cash, money order, cashier’s check or an attorney’s trust account check, which will be forwarded to King County Superior Court with the Notice of Appeal.  The filing fee is not required on criminal cases but may be assessed later by the King County Superior Court.

Once you have filed the Notice of Appeal and paid the filing fee, the LFPMC will send a copy of the Notice to the clerk of the Superior Court.

V
No later than fourteen (14) days after you file the Notice of Appeal, you must complete a Designation of the Record on Appeal form.  This form tells the LFPMC which portions of the record you want sent to the King County Superior Court.  You must be specific in your designation, especially in noting the portion of the CD where your case can be found.  Make two (2) copies of the completed Designation form and distribute them as follows:

· File the original Designation form with the LFPMC

· File the first copy with the prosecutor’s office located at the receptionist desk of the City Hall

· Keep the second copy for your records

· Pay the LFPMC the appeal processing fee of $40 at that time for infractions or within ten (10) days after the court notifies you the record is ready to send on criminal cases.

The processing fee is $40 which covers the cost of preparing and transmitting the court record to King County Superior Court and copying of up to two (2) audio CD’s.  If additional CD’s must be copied, there is an additional fee of $10 per CD.

Please note:  If you do not complete the Designation of the Record on Appeal and pay the necessary fees, your appeal transcript will not be sent to the Superior Court and your appeal is dismissed.

A cash bail or bond may also be required if you want to prevent enforcement of the judgment in your case.  Refer to Section VII.

Once the Designation form has been received, the court has another fourteen (14) days to prepare the record.  The court must notify the appellant when the record is completed.  A copy of the audio recording of the proceedings will be provided of which the relevant portion(s) must be transcribed by you, the appellant, and filed with the King County Superior Court along with your brief.

VI
At the address you have provided, you will receive notification of your hearing dates from the Clerk of the Superior Court.  A new Superior Court case number will be assigned to your appeal and it must be included on all further documents you file.

VII
Once a final decision has been made in the LFPMC, the judgment will be carried out unless a stay of enforcement of judgment is entered.    

In a criminal case, you must request a stay of judgment.  The judge may set bail or bond or the court may determine that enforcement of the sentence should be stayed without case bail or bond.

IMPORTANT:  Read all documents carefully.  If you do not file your documents with the court or the prosecutor on time, you appeal may be dismissed.
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